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‘`cW`mj þ amXr`mj’ 

\w.kn6/29740/2015 /tIm.-hn.h.               tImtfPv hnZ-ym-`-ymk Ub-d-IvS-dpsS  
               Imc-ym-ebw,  hnImkv `h³ 
              Xncp-h-\-´-]pcw 
                  Xob-Xn : 01.10.2015.                 
                  t^m¬þ0471þ2303107             

tImtfPv hnZym`ymk UbdIvSÀ 
 

kÀ¡peÀ 
 
hnj-bw:þ  tImtfPv hnZ-ym-`-ymk hIp-¸v þ Poh\¡mcyw þ Poh\¡mÀ¡v 

kab_ÔnX lbÀtKUpIÄ A\phZn¡p¶Xv  þ kw-_-
Ôn¨v. 

       kqN\:þ 08.08.2008 se kÀ¡mÀ kÀ¡peÀ \¼À 46/2008/[\. 
 

******** 
 tImtfPv hnZym`ymk hIp¸n\v Iognepff Øm]\§fnÂ \n¶pw 

A\²ym]I Poh\¡mÀ¡v kab_ÔnX lbÀ t{KUv A\phZn¡p¶Xn\mbn 
UbdIvStdäntebv¡v Abbv¡p¶ s{]mt¸mkepIfnÂ  ]e A]mIXIfpw I−p 
hcp¶p. kab_ÔnX lbÀt{KUv A\phZn¡p¶Xn\v  ImemIme§fnÂ 
kÀ¡mÀ ]pds¸Sphn¨ D¯chpIfnse hnhc§Ä DÄs¡mffn¨psIm−v kqN\ 
kÀ¡peÀ {]Imcw kÀ¡mÀ FÃm hIp¸pIÄ¡pw hniZamb \nÀt±i§Ä 
\ÂInbn«p−v. F¦nepw ]e Hm^okpIfnepw AXnse hyhØIÄ 
]men¨psIm−Ã lbÀt{KUv At]£IÄ  X¿mdm¡n Abbv¡p¶Xv. 

Cu kmlNcy¯nÂ kqN\ kÀ¡pednse hyhkvYIÄ¡\pkrXambn 
thWw lbÀt{KUv s{]mt¸mkepIÄ X¿mdm¡n Abbv¡m³ F¶v FÃm 
Øm]\ ta[mhnIÄ¡pw \nÀt±iw \ÂIp¶p. kqN\ kÀ¡pednsâ ]IÀ¸v 
A\y{X tNÀ¯ncn¡p¶p. lbÀt{KUv s{]mt¸mkÂ Abbv¡pt¼mÄ 
CtXmsSm¸w tNÀ¯ncn¡p¶ amXrIbnÂ Hcp sN¡v enÌv X¿mdmt¡−Xpw 
BbXnsâ ]IÀ¸v s{]mt¸mkent\msSm¸w DÄs¡mffnt¡−XpamWv. 

    hni-z-kvX-X-tbm-sS, 
           H¸v/þ 
  hnemkN{μ³ \mbÀ.hn.                  

      ko\nbÀ AUvan\nkvt{Säohv Hm^okÀ 
                                            tImtf-Pv hnZ-ym-`-ymk Ub-d-IvSÀ¡pth−n 
 
DffS¡w:þ   1. 08.08.2008 se KhWsaâv kÀ¡peÀ 

 2. sN¡venÌv. 
]IÀ¸v:þ  

1. taJem sU]yq«n UbdIvSÀamÀ¡v 
2.  FÃm kÀ¡mÀ tImtfPv {]n³kn¸mÄamÀ¡pw 
3.  FÃm kÀ¡mÀ tlmÌÂ hmÀU³amÀ¡pw.       

//AwKoImct¯msS/  

 

                                                                    kq{]−v 

C.hn.03.10.2015     
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Øew :                                     (H¸v)     
Xo¿Xn.:                 (koÂ)                             Øm]\ta[mhn 

kab_ÔnX lbÀ t{KUv s{]mtamj³ sN¡v enÌv 

1.  t]cv :  
2. DtZymKt¸cv :  
3. P\\Xo¿Xn :  
4. ^pÄssSw dKpeÀ kÀÆokv AwKoIcn¨ 

Xo¿Xn. :  

5. ^pÄ ssSw kÀÆoknÂ {]thin¨ Xo¿Xn. :  

6. 
^pÄ ssSw kÀÆoknÂ  CXphsc e`n¨ 

dKpeÀ s{]mtamj\pIÄ ( tdtjym  
s{]mtamj³  DÄs¸sS) 

: 

XkvXnI Xo¿Xn. 

1.  

2. 

3. 
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CXphsc e`n¨ lbÀt{KUv s{]mtamj³ 
: 

GXv i¼f 
kvsIbnenÂ Xo¿Xn. 

1. 
2. 
3. 
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saUn¡Â  kÀ«n^n¡änÃmsX FSp¯Xpw, 

KSR Application XII A,B,C {]Imcw 

FSp¯Xpamb .LWA bpsS hnhc§Ä 

: 
 

 
 

9 
k©nX ^et¯msS C³{Insaâv 

XSªn«ps−¦nÂ AXnsâ hnhc§Ä : 
 

10 

Ct¸mÄ At]£n¡p¶ t{KUnsâ hnhc§Ä 
(]qÀ¯nbmb hÀjw, GXv XkvXnIbnÂ , 

GXv i¼f sksIbnenÂ F¶v apXÂ 
XpSn§nbh.) 

: 

 

11 
atäsX¦nepw hIbnsetbm, XkvXnIbntem, 

kÀÆokv t{KUn\v ]cnKWn¡msa¦nÂ 
AXnsâ hnhc§Ä : 

 

12 
tbmKyXm ]co£ Fs´¦nepw 

hnPbnt¡−Xpt−m F¶pw, Ds−¦nÂ 
hnPbn¨n«pt−m F¶pw : 

 

13 
ap³]v Øm\¡bäw ths−¶v 

h¨n«ps−¦nÂ AXnsâ hnhc§Ä : 
 

14 
Cu t{KUv At]£n¨Xp IqSmsX `mhnbnse 
dKpeÀ s{]mtamj³ \nckn¡pIbnÃ F¶ 
Un¢tdj³ tasem¸n«v kaÀ¸n¨n«pt−m. : 

 

15 
asäs´¦nepw {]kàamb hnhc§Ä 

Ds−¦nÂ Ah. : 
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GOVERNMENT OF KERAIA . 

FINANCE (PRC-A) DEPARTMENT 

CIRCULAR 

No.46/2008/Fin. Dated, Thiruvananthapuraffi, 8.8.2008. 

Sub: Time Bound HJgher Grade Scheme~ Consolidation of GoVernment 
Orders/Circulars in respect of 13 years' grade scheme and further higher 
gradCfl granted in the ·subsequent Pay Revision <.)rders - Guidelines • lss\led . 

. ' 
Read:- l. G.O.(Ms) 439179/GAD dated 1.8 .1979 

2. G~O. (P) 901179/(116YFin. dated 3.10.1979 
3. G.O. (P) 1041/79/(142)/Fin. dated 27.11.1979 

· 4. G.O. (P) 515/85/Fin. dated 16.9.1985-
5. G.O. (P) 480/89/Fin. dated 1.1l.i989 

·6. Circular No.54/9V(138)1Fin. dated 6.11.1992 
7. G.O. (P) 930/93/(2)/Fin. dated 8.12.1993 
8. G.O~ (P) 3000/98/Fin. dated 25.11.1998 
9. G.O. (P) 145/2006/Fin. dated 25.3.2006 

'The scheme of H years time bound higher grade to Non-Gazetted Officers 
was first introduced with effect from 1.7.1979 vide G.O. first read above. AS -per 
G.O. second read above, the above scheme was extended to Gazetted Officers aJSQ. 
Detailed instructions for . sanctioning time bol.md higher grades were issued in the 
Government Order tllird read above. Since then the scheme has undergone several 
changes and the terms and · conditions relating to time boWid higher grade -scheme 
have also been modified from time tO time conSequent to the issuance of Pay 
Revision Orders read as 41h, Slh and th to 9lh read above. - . 

(2) The guidelines issu~d vide CirCular 61h cited do not ·contain an the 
existing orders and circulars relating to time boWld higher grade scheme·. It has also 
come to the notice of Government that certain sarictioning authorities are granting 
irregular arid undue time bo\Uld_ higher grades to the employees without looking into 
the orders and circulars issued by Govemtnent relating· to time bound higher grade 
scheme from tim~ to time. 1his has led to drawal of excess amount by the employees -

----------------·-------------
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which in tmn has resulted in audit objection, rewvery of excess drawal etc. The 
affected parties are also approa,cbing Hon 'ble High Courts, Lok Ayukta ·etc. 3gainst 
the audit objections and recovery of excess drawal. In order to avoid the above 
situation a comprehensive- circular . consiSting of extracts of earlier/existing orders and 
c1rculars · is hereby issued for the guidance of the sanctioning authorities for 
sanctioning time boWid higher grade promotions. Accordingly, all sanctioning 
authorities aie directed to follOw the gUidelines given iri the subsequent paragraphs 
for granting time bo\Uld higher grade promotions. · · 

(3) The term 'entry post' shall be defined as the category of post to which an 
employee . is initia11y ··appointed in Government Service by direct recruitment by the 
competent authority (G.O.(P) 1041/79/(142)/Fin. dated 27.11.1979). Appointment by 
transfer was also · treated as equivalent tO direct recrui1ment for allowing the benefit 
of higher grade as per G.O.(P) No.554/841(597}'Fin. dated 27.9.1984. But, promotion 
to a post in the direct line of promotion in a Department tO be made on the basis of 
select list . prepared by the · DPC even if it was appointment by transfer from 
Subordinate Se.tYice to . St4te Service was not treated. as direet recruitinent for 
allowing the benefit of time bound higher grade as per G.O.(P)622J03/Fin. dated 
26.11.2003. · All apPointments by transfer, except the proinotionslappointments from 
·Subordinate . Service to State Service will · a1so be treated as equivalent to · direct 
recruitinent - for . sanctioning time bQund higher grade w.e.f 1.3.2006 
(G.9.(P)No.~94/07/(77)/Fin. dated 9.10.07). 

( 4) The service rend~ in the enuy post and reckoned for normal incrementS 
$all be. treated as .qualif}ing service for · granting IUgher grades. . Period of leave on 

' loss of pay, p.ot reckoned for increment will not be reckoned as qualifying service for 
. granting · tiro.e borind higher · grade: The · orders . contained in · G.O.(P) 
No.828/81/(397JIF~. dated 9.12.81 were applicable to 13 . year higher grade scheme 
up to 15.9.85. Increment bar period with cumulative effect will not.be reckoned as 

· qualifying service for time ·botmd higher grade J)romotion.S. Service· not coUnted for 
increment as a punislunen~ Win not bC· reCkoned as . qualifying service for time boWid 
,higher grad:e promotion (Para 2(x) of G.O.(P) 1041/79/(142}'Fin. dated 27.11.1979) . 

. The ·_period during which increments are barred without · cumulative effect will be 
recko~ed for computing the qualifying sqvice prescribed for the purpose of allowing 
higher grade benefits (G.O.(P) 675/821(461)/Fin. dated 10.1Ll982). Dies-non period 
will be reckoned as qualifYing s~ce . for granting higher grades. In the case of 
temporary relinquishment of promotion, such period of relinquishment will not be 
reckoned as qualifying selVice · for granting time bound higher grades (para 15 ·of 
Annexure 3 to G.O.(P)l45/2006/Fin; dated 25.3.2006). · 

(5) · Notional/retrospective ·period of promotion will not be reckoned as ~ 
service in' the . vronioted post for gr.inting time bound. ltigher grade promotions. 
}<rom 1.3.06 oriwards as per Pt-ovision8 contained in ·para 1 (ii) and 3 of Annexure 3 to 
G.O.(P)l45/06!Fjn.. dated 25.3.06, second higher grade will be granted oti completion 
of 16 years of service in the entry post and in the first promoted post/time boWid 
higher grade post taken together. 
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(6) In _the . case of employees who are given inter-district/inter-departmental 
transfer in the category of post to which they were initially apPointed by direct 
recruitment forfeiting their seni9rity, the period of qualifying service put in by them 
before such transfer, shall also be taken into account for sanctioning higher grade(s) 
(vide para 2(iv) ofG:O.(P)l041179/(142)1Fin. dated 27.11.1979). In the case ofinter 
departmental transfor, the prior serVice in the same post in the former department will 
also be reckoned as qua1i:fying service for time bound higher grade as existed before 
l.3.2006(G.O.(P)No.572107/(83Yfin. dated 29.11.07). . 

(7) . Service rendered m different categories on identical scales of pay was reckoned 
for computing qualifYing service for 13 years' time bound higher grade as per G.O.(P) 
705/811(372)/Fin. dated 28.10.81, upto 15.9.1985. From 16.9.1985 onwards time 
bound highet grade is admissible with reference · to entry post only. In all cases of 
appointments by · direct recruitment either · through P.S.C. 0c through employment 
exchange (where the appointment was regularized in consultation with P~S.C.) the . . . 

employee concenied will be granted time bonnd higher grade only on completion of 
the prescnDed q~ing service in that post (Vide G.O.(Ms) No. 775/80/(245)/Fm . 

. dated 21.10.1980). . . ' 

(8) . . The benefit of fixation of pay as per Rule 28A Kerab Service Rules, Part I 
without refixation of pay sha11 be allowed .for the pwpose of fixation of pay in the 
time bound higher grade promotion: post. ln all cases of time bound higher grade 
promotions to higher scales- of pay (obviously . not involving change · of duties and 
responsibilities), the pay in the higher time scale will be fixed in tenns of Rule 28 A 
Part 1 Kerala Service Rules without re:fixation i.e. a notional increment will first be 

. given 'in. the lower · ~ale and thereafter pay m the time bonnd. higher grade scale _will 
be lixed at the next stage above the pay so anived in the lower scale (p<u"a 2(viii) of 
G.O.(P)l04~179/(142)1Fin dated 27.11.1979 and para 47 of G.O.(P)14S/2006/Fin. 
dated 25.3.2()()()) . 

. (9) Since promotions to the time boutid higher grade posts are granted · on the 
baSis of completed year8 of service prescribed . for each grade promotion, after 
converting the existing lower post held by ·the employee to a post on higher scale of 

. _pay, there will be no resultant vacancy in the lower post to be filled up. · The que8tion· 
of resultant vacancy arises only when the employee is promoted to a regular post in 
the same/higher scale in the usual manner (para 2(w) of G.O.(P)l041179/(142yPin. 
dated 27.11: 1979). The Heads of Depts/ Appointing · Authorities are empowered to fix 
higher grades strictly observing the provlsions contained in orders issued by Gm't. 

- They are also · · effipowered to convert the existing lower grade. posts into highec grade 
posts · for the · ~ of accommOdating the incumbents on higher grades 
(G.O.(P)286/80/(183)/F~ d<lted. 12.4.80 . and G.O.(P)939/80/(270)/Fm. dated 
19.12.1980) . . The niunber of time bound higher grade ·pos18 sanctioned in excess of . 
that admissible will have to be- adjusted agailtst the regular vacancies arising in future. 
Promotion to time bonnd higher grade post will not confer seniority on the promotees 
(G.O.(P)343/80/(195)/Fin.. dated 6.6:80). When time bound higher gra4es . are 
granted, the word "Higher Grade" within brackets shall be suffixed to the existing 



4 

designation of the lower posts such as Lower Division Clerk (Higher Grade), Police 
Constable (Higher Grade) etc. (G.O.(P)l36/&1/(299)ffin. dated 23.2.19&1). 

" 
(1 0) 

1 
In respect of those who are eligl'ble for the scale of pay of nonnal promotion 

posts as tUlle bOund higher grade scales, based on tlJ.e scale of pay prescribed in the 
Pay Revision Order, only qualified · hands i.e. those who possess the 1equired 
qualification for promotion posts, · will be granted the scale of pay of promotion posts. 
Even in cases where a particular category of post in the normal hierarchy of 
promotion posts is not available in a Dept, the scale of pay of normal promotion post 
only will be allowed as the higher grade. .For eXa.mple in case there are only posts of 
Junior Superintendents and no intennediazy post of Head Clerks in a Dept, · a 
U.D.Clerk will be eligible for higher grade in the scale of pay ofJ:iead Clerk only and 
not that of a Junior Superintendent. Unqualified hands will be granted the next higher 
scale' of pay in the list of standard scales of pay in the Pay Revision Orders as grade 
scales. On acquiring test qualifieation or. on beroming eligible for pennarient 
exemption frilln acquiring . test qualification in accordance · with Rule 13B of the 
General Rules of K. S . & S.S.R. 1958, on attaining 50 years of age, they will be 
granted scale of pay of promotion post with fixation benefit,t~S per Government 
Decision tinder Rule ·30 Part I Kerala Service Rules. Persons who are not eligible for 
permanent exemption by application of Rule 13 B of K,S 8i S.S.R. 1958 even on 
attaining 50 years of age shall not be eligible for the scale of pay of promotion post 
(G.O.(P)939/80/(270)/Fin. · dated . 19.12.1980 and· para 6 of Annexure 3 to 
G.O.(P)l45/2006/Fin. . dated 25.3.2006, Circular Nos. 70/PRC.Al/89/Fin. dated 

.- 16.10.89 & 22/PRC-Al/90/Firi; dated 3.4.1990). · 

" (11) Those who are eligible for. the time bound higher grade on completion of the 
~ specified qualifying service 'shall be given right of option to elect any date subsequent 

to the date on which they complete the qualifying service fixed .for that higher grade 
vide G.O.(P) No.Sl/80/(159)/Fin. dated 22, 1.1980. The optio~ shall be exercised 
within ·· three months from the date of issue of order · granting grade promotions 
(G.O.(P)367/%/(87)1Fin. dated 19.4.%). The option for time bourid higher grade 
piOmotion shall not be allowed beyond the date. of next ·increment in the lower .scale 
w.e.f 1:3.2006 (para 47 of G.O.(P)145/2006/Fin. dated .25.3.2006). Options one(: 
exercised for time bound higher grade promotion shall be final. No re-Qption will 

· be granted for grade promotions. If no option is exercised by the incumbent within 
the . period prescribed for exercising option, it will be presumed that such persons 
have opted the time bound higher grade promotions from the dile date of time bound 
hlgher grade itself and Appointing Authorities/Heads of Departments shall issue 
orders accordingly . (G.O.(l\1s) 608/83/(530)/Fin. dated 27:9.1983 ·and Circular 
No.55/90/(47)1Fin. · dated 20.7.90). Option & declaration to be submitted by the 
employees concerned. duly signed by him/her will be in the format presCribed below: 
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OPTION/DECLARATION ~·oRM 

I ................................. (Name & Desigruition) hereby. 
. . 

elect to come over to the 8/16/23/28 years time bound higher 

grade in the scale of pay of Rs. . . . . . . . . . . . . . . . . .... . 

w.e.f .... ... . · .... .. 

(ii) I will not relinquish the regular promotion due after the grant of 
· time bowtd higher grade pr<?motion. 

· (iii) I hereby agree to refund excess pay and allowances if any~ by 
me. in case it is found later that I have been Paid such excess due to 
.mistake in the grant of grade promotion or irregular fixation of pay. 

Signature 
. Station Name 

Date Designation 
Office/Dept. 

(12) In the case of an ~loyee whose promotion is barred, the benefit 
of the higher grade shall be given only after he puts in a total period of qualifying 
service in the ently grade O! p<)st exclUding the period during which the promotion is 

· barred (para 2(ix)ofG.O.(P) No.l041/79/(142)/Fin. ~ 27.11.1979). 

( 13) ProVisional service was reckoned as qualifying service for time bound higher 
. grade subject to the · restrictions mentioned in Government DeCision No.2 under Rule 

33 Kerala Service Rules Part I (Para 2(ii) of G.O.(P) 1041179/(142)/Fin. dated 
27.11.79). Provisional service in respect of those who got regti]ar appointment prior 

· to 1.10,1994 was reckoned for time bound higher grade pr~otion: as per provisions 
contained in. G.O.(P)1041179/(142)1Fin. dated . 27.11.79 and ·. G.O.(P) 
281/89/(256)/Fin. dated 6.6.1989. But provisional serVice · will. not be reckoned for 
time bound higher grade . promotion in · respe;ct of those who got regular 
appointment/whoSe provision~ appOintment got regularized on or after 1.10.1994 
(Circular No.3/95/(35)/Fin. dated 1.3.95). . · 

(14) ·Declaration of probatiOn is not n,ecessaty f<>r an. employee for giving .time · 
bound grade-prOmotion (G.O.(P) 62l&lf(282Yfin. dated 20.1.19&1). 

(15) Acquisition of test qualification for regular promotion post is not essential for ·· 
granting time bowtd higher grorde. MO.P. is a test qualification prescn'bed for 

. · deelaration of probation. For . time bound higher grade ·promotion declaration. of 
probation iB not necessary. '-But for sanctioning first increment in the time boWld 
higher grade scale, declaration of probation period after acquiring the M.O.P. 
test qualification by the incumbent is necessary. An ill Clerk who has not passed 
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M.O.P. Test will also be eligible for higher grade promotion in the 
next higher scale in the standard scales of pay, on completion of prescribed 
periOds of service in the entry cadre and the pay in the grade post in such cases will 
be fixed on · the basis of pay he has actually drawn in the lower post on the . 
daU: of promotio~ but the next ~crement vvill be allowed only after passing 
the ·prescribed M.O.P. Test or on becoming · eligible for permanent exemption 
from passing obligatory department tests as per Rule 1J B ofK.S.& S.S.Rules (para 
2(li) of G.O.(P)1041l79l(142)1Fin. dated - 27.11.1979, G;O.(P)322/80/(192)/Fin 
dated 29.5.1980 and G.O.(P) 337/82/(442}/Fin. datedl2.7.198:i). . 

(16) · · Those who are · eligible for permanent exemption from passing obligatory 
departmental tests as .per Rule 1.3 B of K.S & S.S.Rs 1958 vvill be eligible for 
increments in the time boWld. higher grade post provided, they are otheiWise eligible 
(G.O.(P) 337/82/(442)/Fin. dated12.7.82). . 

(17) . In the case of AminS, Copyists, Typists, Copyist-Cterks, CoPYist-Typists 
and Village Assistants, who aie appointed/promOted a.S . derb, their senlice in the 
respeetive cadres before appoint:iDg/promoting: as . Clerks will be reckoned for grade 
promotion in 1he cadre of Clerk (G.O.(P)318/80/(190)/Fin. dated 28.5.80, 
G.O.(P)474/80/(217) !Fin. dated 25. 7.80, G.O.(P) 559!801(226)/Fin. dated 8.9.80, 

. Q.O.(Ms)llS/811(292)/Fin dated 10.2.81, G:O.(P)624/8()/(97)1Fin. dated 20.9.198(!). · 

. ( 18) In the ca8e of U.D: Typist/Confidential Assistants who have changed over to 
the category of U.D.Clerk, their prior service as Typist/C.A.vvill be reckoned as 
qualifying service for allowing time bOund higher grade (G.O.(P) 27S/8i/(314)1Fin. 
dated 11.5.198.1, G.O.(P) 1094/87/(186)/Fm dated 21.12.87). 

(19) fu the case of Last Grade Employees, their full time service in the .various 
categories of· Last 5]rade . Service · (both in the regular and full time contingency . 
service) will be reckoned as qualifying service in the ·Last Grade post for granting · 

· time bound higher grade. Broken periods_ of service iJ1 the Last Grade Service (either . 
in the regular service or in fuH time Contingency Service) reckoned for the grant of 
normal . increments . Will ·also be -. taken into aceount for pwpose of · calculating the 
quali:fyirig sernce far grade promotions (G.O(P) 399/80/(206)/Fm. ·dated 21.6.1980). 
Part time Senice will not be reckoned · as qualifYing senlice for time bound · higher 
grade promotions in the full time posts~ · · 

(20) Villagerneri ~ere known by different designations prior to 1972 such as · 
Masappady, Ko1karan, Peon etc. In the case of Villagemen: their senlice in the aboVe 
posts rendered prior .to 1972 will be reekoned for computing qualifying service for 
grade promotion in the post ofVillagemert(~.O.(P)106/81/(291)/Fm. dated 9.2.81). 

. . . . . 

. (21) In the case of employees .on deputation to other departments, the period spent 
on deputation shall-be .treated as qualifying service .for time bOtmd higher grade in 
the parent Department, with effect from 16..:.9.1985 -irrespective of the scale of pay 
assigned tO them in the deputation post (G.O.(P) 944/86/(117)/Fin. dated 24.12.86). 
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For temporary appointment by transfer where lien is retained in the _parent 
department, the incwnbents on reversion to the post in the . parent department are 
eligible for · time bonnd· higher grade for their entry post in their parent departinent 
reckoning · the period of their temporary appointment · nnder Rule 9(a)(i) 
K.S.& S.S.Rules. 

(22) . In the case of those who . had relinquished . promotion, higher grade . was 
admissible upto 31.10.89, but excluding the periods, if any, the incumbents concerned 
actWtlly. worked in the .higher post on promotio11 which they relinquished (G.O.(P) 
655/83/(535)/Fin. dated 12.10.1983). But with effect from 1.11.1989, time bonnd 
higher grade prom~tions will not be given for thoSe· who have relinquished/relinquish 
regular · promotionS. · · Before • giving time boWld · higher grade · promotions, an 
undertaking will be obtained from the officers eonceined to the effect that he/she will 
not refuse the · regubr . promotion as and when it becomes due. In · the case of 
employees who had· already obtained a time · boWld promotion, further time bound 
promotion· Will not be .ivailable unless and nntil they giVe an nndertaking to the above 
effect afresh and withdraw their earlier relinquislunent · (para 10 (x) of G.O.(P) 

. 480/89/Fin. dated 1.11.89 and G.O.(P) 39/91/P&ARD dated 7.12.91) . . Last Grade 
. ern:ployees who relinquish promotion to the post of Attender permanently are eligible 
for time. bound higher grade promotions since the post of Aitertdei is not a promotion 

· post in the line of promotion of Last Grade EmployeeS. (G.O.(P)1100/95/(68)1Fin. 
~ted 22.12.1995). 

(23) Last ·Grade EmplGyees are eligible for a 3rd time bound higher grade .on_ 
completion of · 25 · years of service w.e.f: . 30.6.1983 .vide G.O.(Ms) 

· No.357/83/(512)/Fin, dated 1.7.1983 and ·for a 4th higher _grade on completion of 30 
years of ~ce w.e.f. 1.3.92. The monetary benefit of th~ 4lh time bound higher 

· gr.lde will be. admissible only w.e.f 1.4.95. (G.O.(P)899/98/(155)/Fin. dated 10.3,98). 
· The fourth ·time · bound higher grade is admissible for 28 years · of service w.e.f 
- 1.3.2006 (para 2 of Annexure 3 to G.O.(P)145/06/Firt. dated 25.3_.2006). 

. . 
(24} · War/Military_ service which connts for Ciyil Pension will be reckoned f<>r 

· . computing the ·qualifying service foe · the grant of higher grade. · CiVilian Service 
nnder -Militacy will not, however~ cmmt for higher grade (Q.O.(P) 764/811(384)/Fin. 
dated '16.11.81 and G.O.(P) 1321911(98)/Fin. dated 21.2.1991). In case of non
gazetted employees who are not in receipt of militazy pension, · the~ W ar!Military 
service which eounts for civil pension was reckoned for 10, 20, 25 years time boWld 
higher grade for the period from 1.7.1979 to 28.2.1992. But with effect from 1.3.1992 
War/lvfilit.ny Service which counts foe civil pension will be reckoned for one time. 
bound higher grade vide G.O.(P)No.622/2003/Fin. dated 26.11.2003. All employees 
who have -got appointment in Civil posts after discharge froni Military service and 
who are eligible to get their military service. counted for tiffie bound higher grade arid 
ctvil pensioti, should . refund the mustering out concessions for getting those benefits 
(Circulai No.95/97/Fin. dated 16.12.1997). In the case of belated refund of mustering 
out benefits drawn -for the l\.1ilit:uy service, the monetary benefit consequent or£ grant 
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of time bound higher grades will be available only from the date of refund of the 
mustering oUt concessions. However, ex-servicemen enjoying protection of pay will 
not be allowed time bound higher grade reekoning war/military service and in such 
cases, service under State GOvernment alone will be reckoned as qualifying service 
for granting time bound higher grade promotionS (para 19 of Annexure 3 to G.O.(P) 
145/2006/Fin.· _dated 2S.3.2006). Those who are in receipt of military pension are not 
eligible for time ·bound higher grade reckoning their war/military service as per Rule 
8(c) Part ill K.S.Rs. . . 

(25) In respect of teaching staff of professional colleges, scheme of non-cadre 
promotion was :uhnissible when they continued in the State scales of' pay vide para 
10 (vi) of G.O.(P) 515/85/Fin. dated 16.9.1985, para lO(v) of. G.O.(P) 480/89/Fin. 
dated 1.11.1989 and para 3 (b) 2 (v) ofG.O.(P) 930/93/(2)/Fin. dated 8.12.93 . . As per 
G.O.(!rls) No. 757195/(56)/Fin. dated 3.11.95, the above benefit was restricted to the 
Teaching Staff of profession-al colleges, where, u ·GC/AICTE pattern, of sCales of pay 
are not applicable. With the introduction of UGC/ AICTE pattern of scale. of pay to 
the · teaching -staff of professiori.al college ie. Medical, Ayurveda, . Homoeopathy· 

- Colleges, the scheme . of non-cadre promotion ceased to . exist. Under . the 
UGC/ Al:CTE pattern, . Nori PG Lecturersffutors are ellgible only for Can~er 
Advancement Promotion on completion·· of 10 years physical (ie.actual) teaching 
experience. Further promotion . will be granted only on acquisition of _PG Degree 
(G.O.(P)145/2000/H&FWD dated 16.6.2000, G.O.(Ms)No.149/2001/(92)/Fin. 
dated 23.1.2001, G.O.(Ms)No.5~3101f(99)/Fin. dated 20.3.2001): . · 

(26) Police Constable Drivers and other technical categories in Police Department 
and Fireman DriVers' in·the Fire Force Department were eligible for 7/17/25 years 
grade up to 31.10.1998.: · They are eligible for 10,18 and 23 ·years grade promotion 
w.e.f . 1.11.1998 ~ per G.O.(P)No.3000/9.8/Fin. dated ·25.11.98 and G.O.(Ms) 
No;23&/2002/(12i)IFin. dated 19.4.2002 and 8/16/23 years time bound higher grade 
promotion w.e.f.l.3.2006 vide G.O.(P)145/2006/Fin. dated 25.3.2006. 

(27) Attend~, . Clerical As~ts, Binders, Drivers, St~cil Operators/Ronco 
OperatorsfDuplicating Machine Operators" and Uft Operators ap-pointed by. transfer 
from ·Last . Grade Service are eligible for reckoning their Last Grade Service a.tsO for 
computing 'the total qualifying service for the 25/23 years grade in the cadre of . 
Attenders/Clerical Assistants, Bindern and Drivers· etc. nUs benefit is not admissible 
for ·the 10 and 20 years time bound -higher grades in the above posts (G.O,(P) · 
628/86/(98YFin. dated 20.9.1986, · G.O.(P) 889/86/(112)/Fin. dated 12.12.86 and 
G.O.(P) 11218'7/(128)/Fin. dated 3.2.19~7). The employees with · entry scale ·of 
.Rs.4630-7000 and Rs.4750-7820 alone will be eligible for the benefit of reckoning 
their last grade setVice for 23 yearS grade promotion and those in the entcy scale of 
Rs.5250:-8390 and above are not eligible for this benefit w.e,f. 1.3.06 Vide para 18 of 
Annexure 3 to G.O:(P)l45/06fFin. dated 25.3.06 & G.O.(P)262/07/(59)1Fin. 
dated 19.6.2007. 
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(28) When an unqualified employee is assigned higher grade· in the scale of pay of 
his regular promotion post on acquiring the qualification pre~cribed for . promotion 
post · or on availing exemption from acqui.Jing the qualification prescribed for 
promotion on completion of 50 years ·of age vide provisions contained in Rule l3 B 
of K.S. & S.S.R. 1958, the. fiX.Jti.on of pay in the revised higher grade scale has to be 
done as per · Rule 30 Kerala Service Rules Part I as the upgradation of his higher 
grade in such case does not involve _any higher duties or responsibilities. BUt when 
an employee who has been assigned time bound higher grade . in the scale of pay of 

·. prOinotion posts gets regular promotion, the . scale of pay of his higher grade and 
promotion post are the same and no fixation of pay is neceSsary in the nonnal course. 
However, if a fixation of pay in the promotion post · applying Rule 28 A, Part I, 
Kerala Service Rules with reference to the pay he would have drawn in the lower post 
but . for assignment of any higher grade is beneficial to him, it can be done. 
Re-.fixation of pay contemplated Wlder the above_ rule, related to the pay in the lower 
post will also be pennissible. The above fixation follows frotn the fact that an 
employee. cannot be . deprived of the right of initial :fixation of pay under the service 
rules on his promotion ori . a regufur basis (G.O.(P)l03V87/(176)/Fin. 
dated 3.12.1987) . . 11li.s benefit is not applicable in the case of promotions ordered . -
after 25.3.2006. In all cases of regular promotion after 25.3~2006 from time bound 
higher grade to postS canying the same or higher time scale of pay effective after 
25.-3.06, the pay in the promoted post will be fixed in terms of Rule 30 Part I KS.Rs. 
vide para 48 of G.O.(P)l45/2006/Fin. dated 25.3.2006. · 

(29) An employee who_ has been allowed time bound higher grade in the scaly of 
pay of regular promotion posts when promoted to regular promotion· posts in the same 
scale of pay is · eligible to get fixation and re:froltion under Rule 28A Kerala Service 
Rules based on the pay he/she would have <h"awn in the lower posts had he/she not 
been given higher grade (G.O.(P) 1081187/Fin. dated16.12.1987). ·. This benefit is not · 
applicable . .in the case of promotions ordered after 25.3.06 vide para 48 of 
G.n(P) 145/2006/Fin. dated 25.3.2006. 

. . . . . 

(30) fu case the · scale of pay of _the regular promotion post is higher than the scale 
of pay of the . time bowtd higher grade allowed as specified in the Tables contained in 
the Pay Revision Orde£'1), fixation and refixatiori of pay in the regular promotiOn p<>st . 
will be done under Rule 28 A · based. on · the basic pay notionally arrived at in the 
iower post w.e.f 1.3.1992 (G.O.(P)987/2000/(182)/Fin. dated 23.6.2000). As per para 
48 of G.O.(P)145/06/Fin. dated 25.3.06 "In all cases ·of regUlar promotions from time 
bound higher grades to posts carrying the same or higher _time scale of pay, the pay in 
the promoted scale will be fixed in .tenns · of Rule 30,_ Part I K.S.R ie, without any 
fixation or change in _pay (because _of the introduction of the Master Scale). The next 
increment in the same or higher scale will fall due on the date of increment in the 
time bound higher grade post". This is applicable in the :case of promotions ordered 
after the date of orderS of 2004 Pay R'Cvision. · . 
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(31) . _The orders contained in G.O.(P)97/88/(192)/Fin. dated 8.2.1988 allowing 
10 and 20 years grade promotions in the case of etr}ployees on the pay range of 
Rs.SS0-800 and Rs.U50-2270 who had enjoyed even 2 levels of regular promotiOn 
~as valid for the period from 16.9.1985 to 31.1.1991. This benefit is not admissible 

. with effect from 1.2.1991 vide Circular No.35/PRC.N92/(135)1Fin. dated 7. 7.1992. 

(32) Those who are promoted for short spells but reverted to lower post for want of 
vacancy and are . continuing in the lower post, their service in the higher post will also 
be reckoned for computing the prescribed qualifYing service for granting higher grade 
in. the lower post (G.O.(P)483/95/(46)'Fin._ dated 8.8.95). This order i8 applicable only. 
to those employees promoted on regular basis but reverted to lower post for . want of 
vacancy. As per Pay Revision Order 2004, second time bound higher grade can be 
Wanted on completion of total 16 years of service in the entry post, first promoted 
post and time bound higher· grade pOst taken together w.e.f 1.3.2006. · 

(33) Those who are initially appointed in one Department, who . get further 
appointment . subsequently by direct r~ruitrnent (P.S.C.) in the. same post in another 
~partment will be eligible, for tiine bourid higher grade in the latter Depart:merit by 
reckoning their prior service also,· prOVided the same has been reckoned for increment 
in the latter Depattment (G.O.(P) ~o.300/2004/(146)/Fin. dated 26.6.04). 

· (34) Non-teaching staff in Aided schools, colleges and polytechnics Who come 
' · \Ulder the scheffie of direet payment of salary by Government and who are in the State 

Govt. scale of pay are also eligible for time . bound higher grade promotion subject to 
. these conditionS (G.O~(Ms) 438/80/(212)/Fin. dated 7.7.1980). 

(35) Those who got. appointment to higher posts/regular promotion to higher posts ·. 

with the benefit of ~&A fixation within the period prescribed for grade promotion arc 
not eligible for · · further tilne bound higher grade promotion during that · period 
.(Circular No. 24/2000/Fin. dated 26.4.200()). In addition to the service reckoned for 

· increment, the benefits of 2& A fixation enjoy.ed by the empkryees Within the period 
preseribOO for . each higher grade promotion shaH also be taken into accowtt for · 
deterinining the eligibility for tim~ bound higher grade promotion. 

(36) Teachers are eligil?le for time bound. higher grade· on the basis of orders. issued 
·by the . General Education Department regarding reckoning of their prior 
Aided/Govt.school service and also general orders contained -in this order, Pay 
Revision Orders and subsequent orders issueq by Finance/General Education . . 

Department in the case of Teachers; 
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(3~) Any claim for rectification of scales of pay, grades etc~ will automatically 
lapse if not sanctioned within five years from the date of such claims or two years 
from the date of any subsequent General Pay Revision Orders issued by Govt. 
whichever is earlier (G.O.(P)495/90/Fm. dated 6.10.1990) . . 

(38) For clarification of any further doubts relating to time bound higher 
. grade promotions, Heads of Department/Appointing authorities shaJI consult 

Finance (PRC-A) Department through the concerned Administrative 
Department in the Government Secreta,riat. 

To 

By order of the Governor 

ASHWINI KUMAR RAJ 
Secretary (Finance ExpendJ:turt:) 

The Principal Accountant General (Audit), Kerala, Thiruvananthapurarn . 
. The Accotmtant General {A&E) Keiala, Thiruvananthapuram. 

Heads of Departments. · · 
Departments in the Secretariat. 
The Nodal Officer, www.finance.kerala.gov.in for publishing iri the website . 

. Stock File/Office Copy. 

· Fotwarded!By order 

~ · Section Officer 


